JEITAPTAMEHT TPYJIA U COLIMAJIBHOM 3AIIMTEI HACEJIEHUS TOPOJIA MOCKBBI
IroOCYAAPCTBEHHOE BIOJ’KETHOE YYPEXXJIEHUE I'OPOJA MOCKBBI

«MOM OCOBBII CEMEUHBIN HEHTP «CEMb-$I»
(I'BY «Moti oco0blii cemelinblii HeHTp «CemMb-51»)

ITPUKA3
Or 5078 A7%°8° o SEE

006 yrBep:knenuu [lonoxenus o6
OpPraHU3alHOHHO-TNPABOBOM OT/AeJ/Ie
I'BY «Moii ocoOblil ceMeHHbIN HEHTP
«Cemb-51»

B nensx manbHEWUIIEro COBEPILICHCTBOBAaHUS HOPMATHUBHO-NpaBoBOu 0a3el ['BY
«Moii ocoObiii cemeiiHbii 1eHTp «CeMb-S1» ¥ TpHUBEIEHUS €€ B COOTBETCTBUE C
NEeUCTBYIOIIMM 3aKOHOIATEIECTBOM,

IMPUKA3BIBAIO:

1. VYTBepmuTh W BBECTM B HEHCTBHE C JaThl W3JaHWs HACTOSILEro IpHKasza
[Tonoxenue 00 opraHuzaruoHHO-NpaBoBoM otnaene I'BY «Moli ocoOblii ceMelHbIit
ienTp «Cemp-S» (IIpunoxenue).

2. Cnemuanucty 1o cBsi3sM ¢ obmectBeHHOCThIO JI.C.Jleprad obecneduThb
pa3MellieHIe HACTOSIIETo IIpuKa3a Ha nopraie «Mo# ceMelHbIi HEHTP.

3. KOHTpOJIb UCTIOJIHEHHS HACTOSIIIEro IpUKa3a OCTaBIISIIO 32 COOOM.

H.o. nupexTopa — FO.M. MakeeBa



[punoxenue k mpuxasy
Ner 200t «&2 Al 2026 .

HHOJOXEHHUE
00 OpraHH3alHOHHO-NIPABOBOM OT/eJie
I'BY «Moii ocobblii cemeiinblii nentp «Cemb-5I»

1. O6mue nmosioxkeHus

1.1. Hacrosituee Ilonoxkenwue OnpenenseT Leld, (YHKIHUHU, COCTaB H TIOPSIIOK
ACATENEHOCTH OPraHU3alMOHHO-NIPaBOBOTo oTAena (manee - Orxen) IocymapcrBeHHOrO
OIOIKETHOTO yUpeXXIeHHs ropona MockBbsl «Mo# 0co6bIi ceMeHbii neHTp «CeMp-S»
JenapraMeHTa Tpy/ia U COLMAIBHOM 3aIUThI HACETICHUS ropozna Mocksel (nanee — Llentp,
YUpEKICHUE).

1.2. OpraHn3alMoHHO-NIPaBOBOM OTHEN SBIAECTCS CTPYKTYPHBIM IIoJipa3aesieHueM B
cocrase LlenTpa.

1.3. Ormen cosmaH Ui OpPraHU3alMOHHO-IIPABOBOIO OBGECIIEYEHHs BBIMOHEHHUS
YCTaBHOM NEATENBHOCTH YYPEXIEHUS BO B3aUMOLEHCTBUH C APYTHMHU CTPYKTYPHBIMH
IIOPA3AEICHUSIMH YUPEIKICHHUS.

1.4. Otnen GopmupyeTcs U IeliCTByeT Ha OCHOBAHHH HACTOSIIETO I10/I0KEHMSI.

1.5. IlltatHoe pacnucanue Otnena GopMupyeTcs B yCTaHOBIEHHOM IIOpsLIKE.

1.6. Best noxymenTanus Bemetcs oT uMmeHu lleHTpa u 3aBEPSETCS IOIAMHUCHIO
JUPEKTOPA U [IeYaThIO YUPEKIECHHS.

1.7.B cBoe#t pesrensHOcTM OTHET PYKOBOACTBYETCS Koucturymueii P®,
(enepallbHBIMU KOHCTUTYLIMOHHBIMU 3aKOHaMHM, (elepaqbHBIMH 3aKOHAMH, yKa3zamu
pacniopsokenusvu IIpesunenra P@, HOpMaTUBHEIMM TpaBOBBIMH akTaMH JlemapramenTa
TpyAa ¥ COLMANbHOH 3aIUTHl HAcCeNeHWs ropoga MOCKBBI, HHBIMH (eepaTbHbIMU
3aKOHaMHM, NPYTMMH HOPMAaTHBHO-IIPaBOBBIMU aKTaMU, 3aTPAardBalONIMMU JeSTETBHOCTD
OpraHM3alMOHHOrO  OTZAEeNa,  HOPMATHBHO-NIPABOBBIMH  aKTaMH  lIpaBHTeNIbCTBA
Poccuiickoii @enepannu, npukasamu aupektopa LenTpa u Hactosmm [Toj10%keHHeM.

2. 3agauun Otaena

2.1. 3agauu oTaena:

2.1.1. peanu3arys NONUTHKH B 00IACTH ONpeIe/IeHHUs TOCTABIIUKOB (IOIPSIIAKOB,
MCIIONIHUTENIeH) Ha II0CTaBKy TOBAapOB, BHIIOJHEHHE paGOT W OKA3aHHS YCIIYT,
HaIpaBJIeHHON Ha 3G (PEKTUBHOE UCIIONb30BaHKE OFOKETHBIX CPEICTB;

2.1.2. BeneHne NOKyMEHTOO00POTA B YUPEK IEHHH;

2.1.3. opranu3anus rocyJapCTBEHHBIX 3aKyTOK sl Hy K YUPEKICHNUS,

2.1.4. ropuau4eckoe COINpPOBOXXIEHHWE (DUHAHCOBO-XO3SHCTBEHHON NeSTeIBHOCTH
YUPEXKACHUS;

Dol HaCTpOMKa 51 IIOZIEPIKaHUe 3allUTBI JaHHBIX, KOHTPOJIb
HECAHKI[MOHUPOBAHHOTO IOCTYMA;



2.1.6. HPOIBWXEHHE YUPEKICHHUS, (GopMHpPOBaHHE MONIOKUTETHHOMN peryranuu
YUYPEKACHHS;

2.1.7. coznanue u BHenpeHue 3PEKTUBHON CHCTEMEL YTpaBJIeHHs OXpaHO# Tpyaa
obecneyeHre GYHKIMOHUPOBAHHUS CUCTEMBI YIPaBJIEHUS OXPaHOHU TPyla B YUPEXKICHHUH,

2.1.9. nonGop, opraHMzanus aganTaMu ¥ oGydeHUs nepconana, GopMHUpPOBaHHUE
KaZpoOBOTO PE€3€pBa  YUPEK/CHUS, IIOJrOTOBKA HEOOXOAUMBIX MAaTEpHAOB s
KBaIU(QUKAIMOHHBIX, AaTTECTAl[MOHHBIX, KOHKYPCHBIX KOMHCCHM U TIPEACTaBICHUS
PabOTHHUKOB K MOOIIPEHHUSIM M HATPAXKICHHSIM;

2.1.10. ananusz KampoBoi CTaTUCTUKH, BBIABICHHE TEHICHIMH TEKY4ecTH,
IPE/UIOKEHNE PEIICHUH 110 ONTHMM3AaLMH IPOLECCOB YIIPABIICHHUS [IEPCOHAJIOM B
YUPEXKICHHH.

3. Ynpasnenue Otaesiom

3.1. Obmee pyKOBOACTBO JeATeNBHOCTHIO OTmena OCYIIECTBISAECT HaYaJbHUK,
Ha3Ha49aeMbId Ha 3Ty NOJDKHOCTB IIPUKa30M aupektopa. Hauansuuk Otnena IENUCTBYET B
COOTBETCTBHH C JOJKHOCTHBIMH OOS3aHHOCTAMU M JIOJDKHOCTHBIMH HHCTPYKLIHSMH,
YTBEPXKaCMbIMH B yCTaHOBICHHOM Topsiake. Hauwaneumk Ortmena momgduHSeTCs
HeMOCPeICTBEHHO qupekTopy Llenrpa.

Hauameuuk Othena B mpedenax CBOeH  KOMIETEHIMH MOXKET —H31aBaTh
PacCIOPSKCHUS, BBIIONHEHHE KOTOPEIX SIBISIETCS O0S3aTENBHBIM JUISL BCEX COTPYIHHKOB
Ortnena.

3.2. Cipyktypa Otnena, GyHKIHOHalIbHBIE OOS3aHHOCTH coTpynHukoB Ortrena,
lTaTHOE pacmucaHue OThesla MOTYT ONpPENeNAThCS U U3MEHATHCS B YCTAHOBJIEHHOM B
LlenTpe nopsinke 6e3 M3MeHEHHsT HACTOSAIETO [10T0Ke M.

4. @ynxnun OT1aena

4.1. TOoTOBUT CaMOCTOATENBHO WK COBMECTHO C JAPYTHMH CTPYKTYPHBIMH
MOAPa3eeHUAMU MPEUIOKEeHHS 00 M3MEHEHHU UM OTMeHe (IPU3HAHUM yTPATHUBLIAMHE
CHJTy) IIPUKA30B M JPYTHX JOKAIBHEIX HOPMAaTHBHBIX akToB LleHTpa.

4.2. ObecrieurBaeT BHECEHHE U3MEHEHHUI B yUpeqUTENbHbIE JOKYMEHTEL.

4.3. IlpencraBnseT WHTEpechl YYPE)XIEHHWS B OPraHaX 3aKOHONATENHHOW w1
WCIIOJIHUTE/IPHOK BJIACTH, @ TaKKe JPYrUX OpraHax M OPraHM3allisX MPU PaCCMOTPEHHH
BOIIPOCOB, OTHECEHHBIX K KoMmneTeHIun OTaena.

4.4. ToroBur mus pykoBoncTBa IleHTpa cmpaBoYHble, HHDOPMAIIHOHHO-
aHaTUTHYECKUE U APYTHe MAaTEPUAIBI [I0 3aKOHOAATEBCTBY.

4.5. OcyrecTBisieT B3aUMOJIEHCTBIE B Npe/iesiaX CBOeH KOMIETEHIIHH C OpraHaMu
3aKOHONATEIbHOM, MWCIOIHUTENBHOU © CcyneOHOM BiacTH cyosekToM Poccuiickoit
®enepauum.

4.6. OcymiecTBIsIeT KOHTPOJIb 32 BHIIOJHEHMEM IUIaHa-rpaQuKa Ha TEepUoN
3aKyINOK, KOHTPOJIb 3a CPOKaM{ 3aK/IIOYE€HHs M HCIOIHEHHUS TI'PaXKIAHCKO-IPaBOBBIX
JIOTOBOPOB U I'OCY1apCTBEHHBIX KOHTPAKTOB.

4.7. Ocymectsiser paboTy ¢ umH(OpMannoHHBIMEH pecypcamu EAUCT, EUC B
YaCTH: TUIAHWPOBAHMSI 3aKa30B, pPa3MELICHUS 3aKa30B, 3aKJIIOYEHUS U WCIOJHEHUS

KOHTPaKTOB.



4.8. OcymiecTBIseT IOArOTOBKY IPOEKTOB KOHTPAaKTOB.

4.9. BezieT peecTp 3aKITIOYEHHBIX KOHTPaKTOB.

4.10. Benér mnpereHsuoHHyro paGoTy: obecreumBaer y4eT MpeTeH3Hii,
TMOCTYNAOMKMX OT KOHTPAreHTOB, UX PACCMOTPEHHE; TOTOBHT OTBETHI HA ITOCTYIIUBIIHE
[PCTEH3HH U NPHHAMACT IIPOEKTHI pPEIIeHWH 00 yIOBIETBOPEHMH WM 06 OTKaze B
YAOBJICTBOPCHUN IOCTYNHUBIINX MPETEH3UH; OCYINECTBISET IOATOTOBKY MPETEH3HH K
KOHTparcHTaM, WX HAalpaBJIEHHEe KOHTPareHTAM M KOHTPOIb 34 yIOBIETBOPEHHEM
HaIpaBI€HHBIX KOHTPareHTaM MpeTeH3uii.

4.11. Bezmer uckoByro pabGoOTy: NPUHMMAeT Mephbl MO COGJIIOISHHIO JnocynedHoro
TOPsIIKa yPeryTUpOBaHUs JOTOBOPHBIX CMIOPOB; IOATOTABIMBAET MCKOBbBIE 3aSBICHIS W
MaTepuaisl U IepellaeT ux B apOUTpakHbIe CYIbl; M3ydaeT KOMTHH MCKOBBIX 3asSBICHMN 110
UCKaM K YUPEXICHHIO; IPEACTABISET HHTEPECH YUPEIKIEHHS B CYIax.

4.12. Ob6ecnieunBaeT OpPraHU3alMOHHO-TEXHUYIECKOES COIIPOBOXIEHUE CETEBOM
0e30MacHOCTH PabOThI YUPEHK JCHUSL.

4.13. ObecrnieynBaeT OpPraHU3aLUI0 BeIEHUS JOKYMEHTOO00POTa B YYPEKICHUH,
YHeT MoJIy4aeMoi U OTIPaBIISIEMON KOPPECIIOHEHIINN.

4.14. O6ecneunBaeT HHPOPMAITMOHHYIO GE30IACHOCTD YUPEXICHUS.

4.15. ObGecnieunBaeT pearH3allio aHTUKOPPYIIIIMOHHOMN MOJIUTUKA YUPEXKICHHUS.

4.16. BeicTparBaeT OTHOIIEHHUSI C LieTEBOM ayTUTOPHEH YUYPEXKIACHUS.

4.1.7. ObecnieunBaer yHKIMOHUPOBAHUE CHCTEME! YIIPABJIEHHUS OXpaHOH Tpynda B
YUPEKAECHUH.

4.1.8. OcyuiecTBnseT INOMCK, IOAGOP M OTGOp KAHIWAATOB Ha BaKaHTHYIO
JOJKHOCTb.

4.1.9. MHunmupyer NpoLemypsl HAarpaKIeHHS paGOTHUKOB U HAJOKCHHUS
JUCHHAIUIMHAPHBIX B3BICKAHUIA.

4.1.10. PaspabaTbiBaeT IporpaMMBI afalTalyy, IIAHUPYET 00y YeHue U OpraHu3yeT
aTTeCTalHiO PaOOTHUKOB.

4.1.11. Ilo nopydvenuro pykoBonctBa LIeHTpa OCYIIECTBISIET WHbIE GyHKIIUY B
npezenax kommnereniuu OTaena.

S. IIpaBa Otaena

5.1. JUst BBIMONHEHMS BO3NOKEHHBIX Ha OT/eN 3aKyIoK (BYHKIHH, OH HMeeT IIpaBo:

5.1.1. sanpamwBaTe OT CTPYKTYpHBIX HOIpa3lelieHHil YUpeXICHHsS CBeNeHHS H
JIOKYMEHTBI, O(HMUHalbHbIE 3aKTIOYEHMs, AaHAIWTHYECKHE MAaTepHUaisl U IpYTyIo
MHpOpMALMIO, HEOOXOAMMbIE s NPHHSATHS PELIeHHMH 110 BOIPOCAM, OTHECEHHBIM K
koMmrnereHuuu Otaena;

5.1.2. mpuBieKkath C cornacus PyKOBONHTENEH CTPYKTYpPHBIX [Ioipa3aeeHui
pabOTHHKOB STUX IOAPA3ZeNeHUH T MOArOTOBKH IIPOEKTOB JOKANBHBIX HOPMATHUBHBIX
aKTOB, JIOKyMEHTOB, a TaKkKe JUli pa3pabOTKH M OCYINECTBICHHS MEPOIPHATHIL,
NPOBOAUMBIX OT/AENIOM B COOTBETCTBUM C BO3JIOXKCHHBIMH 3a/1a4aMHt U QYHKIHSIMU;

5.1.3. npuHHMATh y4yacTHe B TOATOTOBKE U IIPOBENEHUM 3aCeIaHUN KOMUCCHIA,
COBCIIAHNH, KOHPEPEHIMHI U UHBIX MEPOTIPHUSATHSIX, IPOBOJIUMBIX YUPEKIEHUEM;

5.1.4. BHOCUTB PYKOBOJICTBY IPEIUIOXKEHHSI 10 COBEPIIEHCTBOBAHUIO AESTETHbHOCTH

Otnena u yupexneHus;



5:1.5, B3alMOIeICTBOBATE B YCTaHOBJIEHHOM Iopsiake c OpraHaMu
TFOCYyTapCTBEHHOM BJIACTH, MECTHOTO CaMOyIIPaBJICHUS, FOPUIHYECKUMH U buznyeckumMu
JIMIaMH 110 BOIIPOCaM, BXOASIIUM B KOMIIETEHITHIO Ortnena.

6. Opranusauus pa6orsl Otaeia

6.1. Otnmen BO3TIABISET Ha4allbHUK, Ha3Ha4YaeMbld H OCBOOOXIAaeMbIi OT
JOJDKHOCTH aupeKTopoM LlenTpa.

6.2. Havaneauk Otaena:

- PYKOBOJMT AesATeIbHOCThIO OTIena U HeceT IIEPCOHAJIBHYIO OTBETCTBEHHOCTD 34
CBOCBPEMEHHOE U KaUECTBEHHOE BBITMOIHEHHE 33189 U (hYHKI[HI;

- HECET MEePCOHAIBHYIO OTBETCTBEHHOCTh 32 COOTBETCTBHE 3aKOHOJIaTEeNILCTBY
Poccuiickoit @enepanuu BUZUPYEMBIX UM TIPOEKTOB NPABOBBIX aKTOB M FOCYIapPCTBEHHBIX
KOHTPAKTOB;

- pacmpeznessieT 0053aHHOCTH MEXIY pabOTHHKAMU Otnena;

- OpraHusyer paboTy IO OXpaHe TpyJa M TEXHUKE Oe30TMaCHOCTH COTPYIHHKOB
Ortnena.

6.3. Corpymauku OTaena OCyIIECTBISIOT paboTy B COOTBETCTBHHU C HOJKHOCTHOM
WHCTPYKIIHEH U OTAENbHBIMHU ITOPYYEHUIMH PYKOBOACTBA YUYpEXKIeHUs.

6.4. Cgoro nearensHOCTs OTHEN OCYLIECTBISET B COOTBETCTBHM C IIJIaHaMU paboThI
YUPEKICHHUS.

6.5. Otmen ocylecTBIsSeT CBOK AeSTeIbHOCTH BO B3aUMOJEUCTBUU CO
CTPYKTYPHBIMH MMOAPA3IEICHUSIMH YUPEKICHUS.

7. OTBeTCTBEHHOCTDb

7.1. Bcro MOTHOTY OTBETCTBEHHOCTH 32 KAYECTBO U CBOEBPEMEHHOCThH BEIIIOJIHEHUS
BO3/IOXKCHHBIX HacTosAmuM Ilonoxennem Ha OTmen 3ama4 U QYHKUMH HeceT HAYATBHHK
oTnena.

7.2. CreneHb OTBETCTBEHHOCTH IPYTHX paboTHHKOB OTiena yCTaHaBIIUBAETCS
COOTBETCTBYIOIIMMU JO/DKHOCTHBIMH HHCTPYKLHUSAMH W DPACIOPSIKEHUSMH HAYaTbHUKA

Ortnena.



