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1. O6ue MoJIoKEeHH s

1.1. Otmen xanpos (maiee - O1aen) sABISAETCS CTPYKTyPHBIM IMOAPA3ACICHAEM
I'BY «Moii 0coOblii ceMeiinbi 1ieHTp «Po3a BeTpoB» (manee - YUpexieHue).

1.2. OTmen co3gaeTrcss C Leblo: obecredeHus YUpexAeHUs TpPyIOBbIMU
pecypcamy; KOMIIEKTOBaH!US KaJ[paMy CIIyKallyX H pabouunx TpeGyeMbIX npodeccuii U
KBaJMGbUKAIMA B COOTBETCTBMM C 3aJayaMM W HampaBiICHHEM JeATebHOCTH
YupexaeHus; pa3paboTKu KaJpoBOH MONIUTHKH Y YPEKICHNUS; cO0JII0/IeHHs NIPaB, JIbIOT
u rapaHTHil paGOTHHKOB B 00OJNacTd TPYAOBOTO IpaBa MW OXpaHbl TPyJa; BEICHUA
KaJ[pOBOr0 JEJONPOU3BOJACTBA B COOTBETCTBMHM C 3aKOHOAATE/ILCTBOM Poccuiickoit
denepanum.

1.3. Otmen B cBoeil pabore pykoBoictByercs KoHctutymued Poccuiickoi
®enepanny; TpynosbiM  KojekcoMm Poccuiickoit  Denepauny; dbenepaibHBIMU
KOHCTUTYIIMOHHBIMH 3aKoHamH Poccuiickoi ®enepauuv; (eleparbHbIMH 3aKOHAMH
Poccuiickoii Penepaluy; ykasamu W pacnopspkeHusamu Ilpesumenrta Poccuiickon
denepanyy; ITOCTAHOBIEHHSMH U pacmopspkeHusMH IlpasurenscTBa Poccuiickon
denepalvi; HOPMAaTHBHBIMH akTaMu JlemapraMeHTa TpyJa W COLMAIbHON 3aIllUThI
HaceJleHus: ropoja MockBbl 1 MUHHCTEpCTBa TpyJa; 1'oCynapCTBEHHOM CHCTEMOM
JOKYMEHTAIIMOHHOTO  Oo0eclne4yeHus; INEPEeYHSIMH  THIOBBIX  YIPaBICHYECKHUX
JOKYMEHTOB; MpaBHJIaMH BeI€HHs TPYAOBBIX KHMKEK, MHCTPYKUHEH IO 3alOJHEHHUIO
TPYIOBBIX KHIDKEK; YCTaBOM YUpeXAEHUs, HacTosmuM llomoxkeHneM; JIOKaIbHBIMU
HOPMATUBHBIMU aKTaMH YUpeKICHHUS.

1.4. Ortaen HEMOCPEACTBEHHO MOJYUHSIETCS] JUPEKTOPY Y UPEXKIEHHUS.

1.5. TTonoxenue 06 Otnene yTBep>KIAaeTCs IPUKA30M IUPEKTOpa YUpEXIACHUs.
N3menenus B [oio)keHHE MOTyT BHOCUTHCS 110 IIPEIJIOKEHUIO HaYaJIbHUKA OTAENA.

1.6. HesarenpHOCTh OTHENa OCYLISCTBISETCS HAa OCHOBE €XErogHOro IUIaHa
paboThl YUpexIeHHUs], pELIEHUH, IPUKA30B, PaCIOPSHKEHUH U MOPYy4YEHUH pyKOBOJCTBA
YupexneHus. v

1.7. CrpykTtypa 4 uucieHHOCTh OTAena yTBEpXIAIOTCS MPUKAa30M OUPEKTOpa
YupexneHus.

1.8. Pexum pabouero BpeMeHH paboTHukoB OTtnena yCTaHaBIMBAETCS
IIpaBuiiaMu BHyTpEHHEIr0 TPyAOBOr0 pacnopsika Y UpexxIeHHus .

2. OcHoBHbIE 321244 H PYHKIMH
2.1. OcHoBHBIMH 3aga4amMu Otaena sBISIOTCS:
2.1.1. CoBepiieHCTBOBaHUE MPOLIECCOB YIIPaBIEHHUS;
2.1.2. Ilombop, ot60p, npuem Ha pabOTy U pacCTaHOBKa KaJpoOB;
2.1.3. VYdeT n1u4HOro coctaBa pabOTHHKOB;
2.1.4. Benenue kaapoBOro AeIONpPOU3BOJICTBA;

2.1.5. Meroanyeckoe pyKOBOACTBO U KOOPAWHAIUS NeATEIBHOCTH CTPYKTYPHBIX
MoApa3ieIeHu YYpexxaeHus;

2.1.6. OcymiecTBieHHe BOUHCKOTIO yUerTa;

2.1.7. KoHntpone 3a coOmoneHueM B YUpexIeHHH 3aKOHOAATEJIBHBIX H
HOPMAaTHBHBIX IPABOBBIX AKTOB B YacCTH TPYAOBOIrO, I'Pa)KJAHCKOrO IpaBa, OXPaHbI
TpyHa;

2.2.  Otzmen B COOTBETCTBUM C BO3JIOKEHHBIMHU Ha HETO 3ala4aMHU OCYIIECTBIISIET
cleAyIolIe OCHOBHbIE (DyHKIIUH:



2.2.1. Omnpenenser u pa3pabaTbiBaeT KaJpOBYIO MNONUTUKY W CTpaTeruio B
COOTBETCTBUH C HAIpaBlIeHHEM U chepoi NeATeIbHOCTH Y UPEKACHHS.

2.2.2. ®opMHUpYET LITATHOE paclucaHie Y IPexkJACHHUs.

2.2.3. Ompepenser TeKyLIylo NOTpeOHOCTh B KaJpax.

2.2.4. OcyIEeCTBIIsIET MOAOOP KBATU(QHUIMPOBaHHBIX CIIELUAIUCTOB Iy TEM:

2.2.4.1. UubopMupoBaHusi pabOTHHKOB YUpeXIeHHs 00 HMEroIuXcs
BaKaHCHSIX;

2.2.4.2. PasMelieHus B CPEICTBaX MaccOBOM HH(OpMalMu OOBSBICHHH O
BaKaHCHSIX;

2243, OG6palieHus B OpraHbl CIy>KObl 3aHITOCTH;

2.2.4.4. B3anmonaeicTsus ¢ ydeOHbIMU 3aBEICHUAMH.

2.2.5. Kommnextyer YupexaeHne HEOOXOOUMMBIMHU KapaMy B COOTBETCTBHH C
KpHTEpUSAMH 0TOOpa 1 OLIEHKOH HAHMMaeMOro IIepCcoHalla, B TOM YHcIe:

2.2.5.1. TlepeMeleHnue paGOTHUKOB BHYTPU YUpeXICHHUS;

2.2.5.2. TIpuem Ha paGoTy HOBBIX pPaOOTHHUKOB.

2.2.6. OcymecTBiseT NOKyMEHTalbHOe oOdopmieHHe INpHeMa, MNepeBoa H
yBOJIbHEHHUsI pAOOTHUKOB B COOTBETCTBUH C TPYZIOBBIM 3aKOHOAATE/IBCTBOM; odopmisieT
TPYJOBBIE JOTOBOPHI ¢ PaOOTHHUKAMK M M3MEHEHHsS K HUM, MOArOTABIMBACT IPOCKTHI
NPUKa30B MO JUYHOMY COCTaBy YUPEX[CHHs, 3aloJIHAET JIMYHbIE KapTO4IKH
pabOTHHUKOB.

2.2.7. Bener paGoTy 1O y4YeTy, XpaHEHHIO, 3aIIOJIHEHUIO TPYAOBBIX KHIKEK, UX
BBIJa4e MPH NPEKpaIlleHUH TPYAOBBIX OTHOLICHUH.

2.2.8. BeieT y4eT JIMYHOTO COCTaBa PAOOTHHUKOB Y YPEIKICHHUS.

2.2.9. Cocrapaser rpaduk OTIyCKOB, OQOPMIISET MPHUKa3bl O NMPELOCTABICHUU
paGOTHHMKAM pa3iMYHbIX BUJOB OTIYCKOB, YYHTHIBACT KOJIMYECTBO HCIIOJNB30BAHHBIX
JHEW OTITyCKa.

2.2.10. OdopMIISIET U yIUTHIBAET CIIy)KeOHbIE KOMaHAUPOBKH (IIOArOTAaBIMBAET
TPOEKTHI MPHKA30B U CIIy)XKEOHbIE yIOCTOBEPEHHS).

2211, O6pabaTbiBaeT JIUCTKHA HETPYAOCIIOCOOHOCTH.

2.2.12. TIpoBepsieT MpaBWIBHOCTb 3aMONHEHHs Tabenel yuera paboyero BpeMeHH
paGOTHHKAMU CTPYKTYPHBIX IIOIpa3fieNIeHu#l Y UpexIeHusl.

2.2.13. TloaroTraBiauBaeT U BBIIAET CIIPABKHU O 3aHUMAEMOM TOJDKHOCTH U ITEpHOJIe
paboThl B YUpEXKACHHH.

2.2.14. Tlomaet cBeleHUs B BOEHHbIE KOMUCCAPUATHI Uil IIOCTAHOBKH, CHATHS C
BOMHCKOTO yueTa pabOTHHKOB YUpEXXJIEHHMs, UX y4eTa, PeAOCTaBIIAET OTYETHI.

2.2.15. TloaroraBiuBaeT KagpOBYIO AOKYMEHTAIlMIO [Jid Mepelavyd B apXuB
VupexaeHus A JalbHENIIEr0 XpaHEHHUS.

2.2.16. TlogroTaBnuBaeT MarTepvaibl s TpeAcTaBlIeHUs pabOTHHKOB K
MTOOIIPEHUIO.

2.2.17. TlogroraBiauBaeT MaTepHalbl Uil TNpUBIeYEeHUs PAOOTHHKOB K
JUCLUTIMHAPHON OTBETCTBEHHOCTH.

2.2.18. Kontponupyer coOmonaenue IlpaBuil  BHyTpeHHero TpyAOBOro
pacropska, JUCUHIUTHHBI TpyJa paOOTHUKAMHU Y YPEXKIAECHHUS.

2.2.19. Ocy1ecTBiIsIeT BOMHCKUN y4eT y paOOTHHKOB YUpeXICHHS.

2.2.20. KoHcynbTUpYyET pabOTHHKOB YupexaeHus 1o BOIIPOCaM
3aKOHOATENBCTBA B 00JIACTH TPYAOBBIX OTHOLIEHUH U OXPaHbl TPY/Ja; TOTOBUT OTBETHI
Ha 3aIpockl, )ajio0bl, OOpalIeHus.



2221. YcraHaBnuBaeT  IOTPeOGHOCTh B  TOBBIIIEHMH  KBalU(HKAIWH,
TIeperoArOTOBKE WM 00y4eHH: paOOTHIKOB, IOKYMEHTAJIBHO odopmIsieT HalpaBJICHHE
Ha oOy4eHue.

2.2.22. AHaIM3UpPYET TEKY4ECTh KaJIpOB.

2.2.23. OcyliecTBIseT KOHTPOJNb 32  COONIONCHHEM  3aKOHOMATEJLCTBA,
HOPDMATHBHBIX TIPABOBBIX aKTOB B 00nactd TPYHOBOrO IpaBa B CTPYKTYPHBIX
nofpas/eleHusX YUpexAeHHUs; 3a IpeloCTaBleHHeM DPaOOTHHKAM YCTaHOBIIEHHBIX
JBrOT ¥ KOMITEHCAIlUH MO YCIIOBHAM TpyJa.

2.2.24. Tlo mopydYeHHIO AMPEKTOpa YUYPEXICHUS Y4IacTBYET B BBINIOJHCHUH
TIOpYUEHHi, OTHOCSIIUXCS K KomneTeHunu Otaena.

2.3. VYuyacTByeT B PacCMOTPEHHH OOpAaIlCHWIl CTPYKTYPHBIX MOJApa3AeseHUiH
VupexJIeHus, WHBIX OpraHM3alUii W TIpaxIaH [0 BONMpOCaM, OTHOCAIIMMCH K
koMriereHuu OTaena.

2.4.  Tlo nmopy4eHuro qUpeKTopa YupexaeH s OCYIIECTBISeT HOArOTOBKY JU60
y4acTBYET B IIOATOTOBKE IIPOEKTOB HOPMaTUBHBIX MIPABOBBIX aKTOB YUYPEXKACHHUS, HHBIX
NPOEKTOB HOPMATHUBHBIX IIPaBOBBIX aKTOB [0 BOMNPOCaM, OTHOCHILUMCS K
YCTaHOBJICHHOH cdepe AeATeNbHOCTH.

2.5.  Otxen Takxe OCyUIECTBIsIeT MHbIE (YHKIMH B COOTBETCTBHU C aKTaMH
YupexaeHus, TOpy4eHUsIMU IUPEKTOPa YUpEeKICHHU.

2.6. B cooTBeTCTBHH CO CBOMMH nojaHoMouusiMu OTaen BIpase:

2.6.1. BHocUTh TIpeIJIOKEHHUS IO BOIpOCAaM, OTHOCSIMUMCS K cdepe
nearensHocTH OTA€ENa, y4acTBOBaTh B UX paCCMOTPEHUY;

2.6.2. Hcnonp30BaTh B YCTAHOBJIEHHOM MOpSIKE MUHPOPMALMOHHBIE OaHKU U
CHUCTEMBI CBSI3H;

2.6.3. Ilonyuarb HOpPMAaTHBHbIE U WHBIE IPABOBbIE aKThHI, JIATEPATYpPY U
MIEpUOIUYECKHE eYaTHbIe U3JaHusl, He0OXoAuMEbIe U1 paboTel OTaena;

2.6.4. OcyuiecTBnsATE HHBIE ITPaBa, UCXOAS U3 ModHoMouui OTaena.

3. Opranu3anus 1efATeJJbHOCTH OT/eJa

3.1. Ortnen BO3rnaBisieT HAaYaJIbHUK, KOTOPBIM HA3HAYAETCS HA JOJDKHOCTH U
0CBOOOXKJaeTCsl OT 3aHUMAEMOH TOJDKHOCTH [IPUKA30M AUPEKTOpa YUpeK ICHHS.

3.2. HavaneHuk Otnena pykoBOIUT JIesTeNbHOCTBIO Otaena, obecrieyMBaeT
nozx60p, paccTaHOBKY paboTHUKOB OTena, OCyLeCTBISET KOHTPOIb 3a COOIIOAEHUEM
UMM TPYIOBOM [AHMCUMIUIMHBI M IIPaBUJ BHYTPEHHEr0 TpPYIOBOIO paclopsaKa
Yupexaenus. Hecer mnepcoHalibHYl0O OTBETCTBEHHOCTh 3a BBINOJHEHHE 3a4ad U
¢byHKIM, Bo3moXkeHHbIX Ha OTaen.

3.3. Havanepnuk Otgpena pykoBomut OTHENIOM Ha NpaBax €IWHOHAYaIUA H
obecrieunBaeT BBINOTHEHHE BCEX BO3JOXKEHHBIX Ha Otaen 3amad ¥ (QyHKIUHA B
COOTBETCTBUM C AaHHBIM Ilonoxenuem. Craryc, ¢yHKIUH, NMpaBa ¥ OOS3aHHOCTH
HavyanbHKUKa OtAena u paboTHUKOB OTIena onpeaensiroTcs HacTosmM [lonoxeHueM u
COOTBETCTBYIOT JOJDKHOCTHBIM MHCTPYKIIHSIM.

3.4. Havanenuk Ortnena u apyrue paGotuuku OThena, HE3aBUCUMO OT
3aHMMaeMOM JIOJDKHOCTH, 00s3aHbl COOIIONATh 3aKOHOJATENIECTBO O TPYAE, TPeOOBAHUS
JOJDKHOCTHBIX MHCTPYKIUHWH, IPaBHjla BHYTPEHHErO TPYIOBOTO pacmlopsijKa, XpaHHTh
KOH(QUIEHIHATBHYIO HHG)OPMALIHIO.

3.5. PaboTHHMKM oOT[esna Ha3HAYAIOTCS W OCBOOOXKIAIOTCS OT JOJIKHOCTH



IPUKa30M IUpeKTopa YUpexIeHus 110 IPEACTaBICHUIO HaYalbHUKa OTAeNA.

3.6. Hauvansuuk Otaena:

3.6.1. BoInmosiHsAET MOpy4YeHUs. JUPEKTOpa Y UpexACHUS;

3.6.2. Ilpencrasnser OtThen MO BOMPOCaM, OTHOCAIMUMCA K KOMIIETEHLHH
Ortnena;

3.6.3. Opranusyert nestenbHocTs OTaENa MO peanu3alui BO3JOXEHHBIX Ha HETO
(GYHKIUA ¥ TOJTHOMOYHH, )

3.6.4. YuacTByeT B TIOArOTOBKE IPOEKTOB JOJDKHOCTHBIX HHCTPYKLHH
pabotarnkoB Otnena;

3.6.5. Pacnpenenser o0s3aHHOCTH Mexay pabornukamu Ortnena, AaeT UM
[IOpYYEHHUSI U KOHTPOJIUPYET MX BBHIIIOJHEHHUE;

3.6.6. Kontponupyer coOitofeHde W BblNonHeHHe paborHukamu Ortaena
YTBEPXKICHHBIX JOJPKHOCTHBIX UHCTPYKIIHH,

3.6.7. BHOCUT B YCTaHOBJICHHOM IIOpSiAKE IIPEIVIOKECHHUS O Ha3HaYeHWH Ha
JOJDKHOCTD, IE€PEMEIEHHH, OTCTPaHEHHMH U OCBOOOXIEHMHM OT JOJKHOCTH, OIuiare
Tpyna pabotHukoB OTA€ENa, 0 HAIOXKEHUH JUCHMIITIMHAPHBIX B3BICKaHHUH,

3.6.8. BHOCUT B YCTaHOBJIEHHQM IIOpSIAKE IPEMJIONKEHHS O IOOILIPEHHUH,
HarpaKJIeHHd TOCYHapCTBEHHBIMM Harpajamu, Harpajgamu JlemaprameHTa Tpyda
COLIMAILHOM 3all[UTHI HaceJIeHHs: ropoa MockBel B YupexxaeHus padbotaukoB Otaena;

3.6.9. Opranusyert wianupoBaHue pabotsl OTAena 1 KOHTPOJIUPYET BHIIIOTHEHUE
IIJIAHOBBIX MEPONPUSTHM, BHOCUT PYKOBOACTBY YUpeXACHUs
MIpEUIONEHUS JJIsl BKIIOYEHHUS] B IUIAaHBI OCHOBHBIX MEPOMNPHATHA YUPEKICHUS IO
BOIIpOCaM, OTHOCSIIIUMCS K KoMmneTeHuu Otnena;

3.6.10. Kontponupyer ucnonHeHue paboTHukamu Otnena 3aKOHOJATEJbHBIX U
VMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, IIPUKA30B, pacHOpshKEHUW H yKa3aHUU
PYKOBOACTBa YUpeXIeHMs, MOaeT YyKa3aHUs, oOs3areinbHble [JI1 HCIOJHEHUS
pabotHukamu OTAena, MpoBepseT UX UCIIOTHEHHE;

3.6.11. Anamusupyer aestenbHoCcTh OTa€a U MPUHUMAET MEPHI IO YCTPAHEHHUIO
BBISIBJIEHHBIX HEIOCTATKOB;

3.6.12. PaccmarpuBaer noctynusine B OTaen AJOKyMEHTHI, OpraHusyer paboTy
I10 MIOJArOTOBKE MPOEKTOB OTBETOB I10 HUM;

3.6.13. OpraHusyer U KOHTPOJMPYET CBOEBPEMEHHOE M KadyeCTBEHHOE
paccMoTpeHue pabotHukamu Otnena oOpallleHUH opraHu3alui, roCyIapCTBEHHBIX
OpraHOB ¥ OPTraHOB MECTHOI'O CaMOYIIpaBIIeHUS;

3.6.14. IlpencraBisier QupekTopy YupexAeHHs TMpeIIOKeHHsI O BKIIOYEHHH
paGoTHuKOB OTI€ena B COCTaB COOTBETCTBYIOIIUX pabOYUX TPYIIN, KOMHCCHIM, a TaKxKe
IU1s1 HallpaBJI€HUS B CIIy)K€OHble KOMaHAHUPOBKH;

3.6.15. IlpencraBnsier OUpPEKTOpy YUpEeXAEHHUS TPOEKThl IPHKA30B U
pacmopsDKEHUM YUpexIeHus 110 BOIpocaM, OTHOCAIIMMCS K KoMmIteTeHIun OTaena;

3.6.16. [loxnanplBaeT pPYKOBOACTBY YUpexAeHHsT 000 BceX BBISBIEHHEBIX
HEJIOCTaTKaX B JAeATeNbHOCTH OTnena, BHOCUT NMPENIOKEHHUS [0 COBEPIIEHCTBOBAHHIO
pabotel Otnena, YupexaeHus;

3.7. Bo Bpems otcyTcTBUS HauaibHUKa Othena ero mpaBa H 0O0S3aHHOCTH
BO3JIararoTCsl Ha JIML0, HA3Ha4YaeMoe JUPEKTOPOM Y UpeKIeHHS;

3.8. HauaneHuk Otaena o6s13aH coOmonaTh CiyxeOHy0 NUCHUILIHHY, IpaBUjia
BHYTPEHHEI0 TPYIOBOT'O PaCIOpsIKa;

3.9. 3amelmenue OTCYTCTBYIOIIMX paboTHUKOB OThena MPOU3BOIUTCA Ha



OCHOBaHMH IIPHKa3a JUPEKTOopa o MpeACTaBIeHUIO HadanbHuKa OTena.

4. BzaumopaeicrBue

4.1. Breminee:

4.1.1. Jlna BeImONHEHWS 3anad U GYHKIOUNA, peanusaluy  I[pas,
IpeIyCMOTPeHHBIX HacTosuM [lonoxenrem, OTaen ocyllecTBIseT B3aUMOACHCTBUE B
mpefenax CBOed KOMIIETEHIIMM C OpraHaMM BJAacTd, BHEIIHMMH OpraHU3alUsMU
(Yupexx IeHUSIMH, TIPEeNPUITHSIMHU) II0 BOIIPOCAM:

4.1.1.1. IlpenocraBneHus OTYETHOCTH;

4.1.1.2. ®opMHupOBaHHS 3alPOCOB C LIEJBIO YTOUHEHUS KaIpOBBIX JaHHBIX;

4.1.1.3. IlpenctaBieHuUss HEOOXOOUWMBIX MaTepHAJIOB B Ipefenax CBoei
KOMIIETEHIINY;

4.1.1.4. IlocTaHOBKH, CHATHS C BOUHCKOIO y4deTa paOOTHHUKOB YUpPEKIACHUA, HX
y4eTa U NpeIOCTaBIECHHs] OTYETOB B BOEHHbIE KOMUCCApHATHI;

4.2. BHyTpeHHHUE:

4.2.1. C byxranrepueii:

4.2.1.1. Tlo BompocaM npenocTasieHus Tabeneil yuera pabodero BpeMeHH;

4.2.1.2. Ilo Bonpocam npuéma, nepeBosia, yBOJIbHEHUS PaOOTHUKOB;

4.2.1.3. ITo BonpocaM yTOYHEHUS JaHHBIX O HAYHCJIEHHBIX Hal0aBKax;

4.2.1.4. Ilo Bompocam omnpeneeHus CTaxa,

4.2.1.5. Tlo Bompocam mnomyudeHHs HHPOPMAIMH O HAYHUCIEHHHM 3apaboOTHOM
IUIaThl, Ipyrod MHGOPMaIMH B IIpesieax KOMIIETEHIIMH OyXrajTepyuu | Jp.

4.2.2. C nenonpou3BOgUTEIIEM:

4.2.2.1. Ilo BompocamM  perucrpaldd  BXOIOAIIEd H  UCXONAIIeH
KOPPECIOHICHIIMH, MPHKa30B IO OOLIeH AeATeNbHOCTH, OTIPABKH IIMCEM M HMHBIX
JIOKYMEHTOB.

4.2.3. C 1OpUCKOHCYJIbTOM:

4.2.3.1. I'To BOIIpOCaM MOJIy4eHUsI  pa3bSICHEHHH JIeHUCTBYIOLETO
3aKOHOJATEIBCTBA U MOPSAKA €ro MPUMEHEHHS,

4.23.2. Ilo Bompocam IIPeNOCTaBNEHHS IIPOEKTOB JOKYMEHTOB IS
COIJIaCOBaHMUAI.

4.2.4. Co CTpyKTYpHBIMH MTOAPA3/EIEHUSIMHU:

4.2.4.1. TIlo BompocaM CBO€il KOMIIETEHIHH.

4.2.5. Otaen ocymecTBISET CBOKO NEATEIBHOCTD BO B3aUMOIEHCTBUH CO BCEMU
CTPYKTYPHBIMH IIOJPA3ACICHUSIMHA YUYPEXAEHHUs, BHEIIHUMH OpPraHH3alMsAMH IO
BOIIPOCaM CBOEU KOMITETEHIIHH.

S. IlpaBa

5.1. Hawaneauk Otaena s ocyuiecTBieHus 3ana4 OTaena uMeeT NpaBo:

5.1.1. 3ampamuBath W [MOJy4aTh OT JOJYKHOCTHBIX T YUpexOeHHus,
pabotHukoB Otzena, paGOTHHKOB CTPYKTYPHBIX HOIpPas/e/leHHI YupexaeHus
HEOOXOIUMbIE /ISl BBITIOJTHEHHs CBOMX 3a/a4 MHMOPMAIIHIO U JOKYMEHTHI - ZIOTOBOPEI,
JHULECH3UH, YYPEAUTEIbHbIC IOKYMEHTHI, CIPaBKH, pacuyeTbl W JPyrHe CBEJCHUS,
HEeOOXOIMMBIE ISl BBIIIOJHEHHS CBOMX 00S3aHHOCTEI;

Y HoanuceiBaTh, BH3UPOBAaTH JOKYMEHTHI B IIpefenax CBOEi



KOMIIETeHLINY;

5.1.3. Orka3piBaTh B IIOANKMCAHWH, BHU3UPOBAHUU JOKYMEHTOB (KOHTPaKTOB,
IPaXJaHCKO-TIPaBOBBIX JIOTOBOPOB, MHCEM, IPHMKAa30B M T.A.), NPOTHBOpPEYAIUX
IeicTByIOEeMy 3aKOHOoaTenbCcTBy Poccuiickoi @enepanuy;

5.1.4. 3HaKOMHTBCS C TIPOEKTaMH pEUICHHN pPYKOBOACTBA YYpEXICHUS,
KacalolMMHCS JeITeIbHOCTH Bo3riasnsemoro Oraena;

5.1.5. TpebGoBaThk OT PYKOBOJCTBa YUpeXIAEHHUs 0O0ecriedeHHs] OpraHU3allHOHHO-
TEXHHYECKHX YCIOBUU U 0QOPMIIEHUSI yCTaHOBIECHHBIX TOKYMEHTOB, HEOOXOAUMBIX IUIS
VCIIOJIHEHHSI CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEN;

5.1.6. IlpuBnekaTe ¢ coryiacus JUpPEKTOpa YUpexIeHUs paOOTHUKOB s
IIOJITOTOBKH IIPOEKTOB HOPMATHUBHBIX aKTOB M APYIMX OOKYMEHTOB, a TaKXe i
pa3pabOTKU U OCYIIECTBICHHS MEPOIPHUATUH, TPOBOAUMBIX OTAEIOM B COOTBETCTBHH C
BO3JIO)KEHHBIMHU Ha HEro 00sI3aHHOCTSIMHU.

6. OTBEeTCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 32 HEHAJIJIEXallle€ M HECBOEBPEMEHHOE BBINOJIHEHUE
Otnenom ¢yHKIUR W 3amad, NpeayCMOTpeHHbIX HacTosmuM IlonoxeHueM, Hecer
HauyanbHUK OTAena.

6.2. Ha nauansHuka Otnena Bo3naraercsi NepcoHalibHasi OTBETCTBEHHOCTbD 3a:

6.2.1. Opranuzanuro pabotel Otnena, 1eaTeIbHOCTh MOJYHHEHHBIX PA0OTHHKOB,;

6.2.2. CBoeBpeMEeHHOE W HaJJjiexallee HUCIHOJb30BaHUE MPEAOCTABICHHBIX €MY
IpaB ¥ [OJTHOMOYUH;

6.2.3. BpllloTHEHHE NOPUKA30B, pPACHOPSHKEHUNM M TMOPYYEHHH JIHpPEKTOpa
Yupexaenus, kacarowmuxcs aestenbHocty Otaena;

6.2.4. Cobmonenue paborHukamu Otnesna TpyAOBOM MUCHUILIUHBI, TpeOOBaHUM
IIpaBun BHyTpeHHEro TpyI0BOI'O pacropsiika Y YpexacHHUs.

6.3. OTBETCTBEHHOCTb U CTENEHb OTBETCTBEHHOCTU paboTHUkoB OTaena
YCTaHaBIMBaeTCd  HX  JODKHOCTHBIMH  HHCTPYKUHMSAMH M AeHCTBYIOIIUM
3aKOHOJIaTE€JILCTBOM.

6.4. HauanpHuk u PaborHuku Otnena HECYT EPCOHAIIBHYIO OTBETCTBEHHOCTh B
npenenax JOJDKHOCTHBIX O0s3aHHOCTEH, ONpeNeleHHBIX TPYIOBBIM JIOTOBOPOM H
JIOJDKHOCTHOM MHCTPYKLHEH.

T Kpm‘epnn OLICHKH JACHATCJIBbHOCTH OTAEIA

7.1. CBOEBpPEMEHHOE M Kaue€CTBEHHOE BBINIOJHEHHE IOCTABJIEHHBIX 3aJa4 M
GbyHKIMA, onpeieniseMbIX HacTosAIuM [lonoxeHHeM.



