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1. OBIIME ITOJIOXEHMUSI:

1.1. Hacrosmee nonoxenue paspaborano B ['BY «Moii ocoOblil ceMeiHbIi
1eHtp «Po3a BeTpoB» B COOTBETCTBHH ¢ DenecpalbHbIM 3aKOHOM OT 29.12.2012
Ne273-®3 «O6 obpazosanuu B Poccuiickoit @enepanuu»: cratbs 30, 4acTs 2.

1.2. Llensto manuoro ITojo)xeHus sSBIsSETCS ONpeeeHUe eUHbIX TpeOoBaHui
K 0(OPMJIEHHIO XKYPHAJIOB ydeTa paboThl IeJjarora OMOJTHUTENLHOIO 06pa3oBaHust
B TBOPYECKOM OOBEOMHEHUH (KpYyXKe, CTyauH, cekuuu) B I'BY «Moii ocobbii

ceMeliHbIi LeHTp «Po3a BETpOB»

1.3. XXypHan ydera paboTHl Iegarora JOIMOJHHUTEIBHOIO OOpa3OBaHMS
paccyuTaH Ha Y4YeOHBIH ToA M BeJeTCs B KaXIOM TBOPYECKOM OOBEIUHEHMH
(xpyxke, crynuu, cekuuu) B 'BY «Moii ocobbli ceMelinbii HeHTp «Po3a BETpoB».

2. OBSI3BAHHOCTH INEJATI'OrOB JONOJIHUTEJBHOI'O
OBPA30BAHMUA 11O BEAEHHIO )KYPHAJIA YYETA
PABOYEI'O BPEMEHHN

2.1. XypHan yuéra paboTbl OOBEAMHEHWH SBJISETCS TOCYAapCTBEHHBIM
Y4ETHBIM JTOKYMEHTOM, €ro o00s3aH BECTHM KaXIblii Memaror IOMOJHHUTEIHHOTO
oOpa3oBaHus.

2.2. Ha TUTyJIBHOM JHMCTE yKa3bIBaeTCsl Ha3BaHHE OOBEOWHEHUS B CTPOTOM
COOTBETCTBHHM C 3asBICHHOM 0Opa30oBaTeIbHOM MporpaMMoi ydpexIaeHus,
uHpopManys O MeJarore JONOJHHUTENbHOro obpasoBanus (PUO pykoBoaurens
o0bequHEHNs YKa3bIBaeTCs IOJHOCTHIO, €3 COKpallleHHI) 1 y4eOHBIH ro.

2.3. Ha ctpanune «OrnaBieHue» yKa3bIlBalOTCS HOMEP FPYIIIbI B COOTBETCTBHH
¢ nmpuka3oM «O 3a4uciieHnH BocUTaHHUKOB [ BY «Moit 0coObIi ceMelHbI# LIEHTP
«Po3a BeTpoB» Ha O0O0y4eHHE IO JOMNOJHUTENBHBIM 00IIE00pa30BaTEIbLHBIM
o0lIepa3BUBAIOIIMM IIPOrpaMMaM», HOMEp CTPaHHUIBI «y4éTa IOCEIaeMOCTH U
paboTel OOBEIUHEHUS» IO XypHaly, TIe OTpaxaeTcs HMH(OpMalMs O IAHHON
rpyIrme.

2.4. Ha crpanune «PacnycaHue 3aHATURY» yKa3bIBaeTCs (aKTHYECKHM NeHb U
yac paboThl negarora ¢ 00be IMHEHHEM.

He nomyckaerca camocTosATenbHOe HW3MEHEHHe pacnucaHus. M3MmeHeHue
pacmlucaHds BO3MOXHO TOJIBKO IIOC/IE COIJIaCOBaHUS C aJMUHHUCTpAIHeil.
M3MeHeHue B paciucaHMy BHOCUTCS B XKyPHAJI, II0CJIE BBIXOa BHY TPEHHETO NIPUKA3a
«O6 U3MEHEHUH pacUCaHUus OOBEIUHEHUS.

2.5. Ha ctpanunax «Yu4éta mocemaeMocTd ¥ paboTel 00bEIUHEHUI) [TEAaror
AOMOJHUTEIBHOTO 00pa30BaHMs JO/DKEH yKa3bIBaTh HA3BaHHE MPOrPAMMEI, HOMED
I'PYIIEBL, KOJHYECTBO YaCOB B HEENIO U 00sI3aH B THHU U YaChl 3aHATUM 00be IUHEHUS
OTMEYATh I10CEIAEMOCTh 00yYalOmMXCsi TBOPYECKOro OOBEIUHEHHS.

2.6. Ilemaror IONMOJHUTENBLHOrO OOpPa30BaHMS COBMECTHO C 3aMECTUTENIEM
AMPEKTOpa, KypHPYIOIIMM BONPOCHI COLMAIBHOW UM BOCIHTATENIbHON pPabOTHI U
3aBEIYIOIUM OTIEJIEHUEM CIyXObl KOMIUJIEKCHOM IIOMOIIM JEeTAM B Hadale
y4eOHOro roja M pabOTHl OOBEJUHEHHS COCTABJISET CIHCOK BOCIHTAHHHKOB B



0oObeIUHEHHH, KOTOPBI yTBEpP)XKAAETCS MPUKA30M IO YUPEKIEHUIO U 3alojHseT
»KypHaJI CTPOr0 B COOTBETCTBUU C 3TUM CIIUCKOM. Konn4yecTBeHHBIN COCTaB IPyIIIbI,
BHOCHMMBIH B CITUCOK, N0JKEeH cooTBeTcTBOBaTh CanlluH u YcraBy yupexneHus.

2.7. ®amuinns, UM BOCIIMTAHHUKA BHOCUTCS PYKOBOIUTENIEM OOBEIMHEHHS B
XKypHaJ ydeTa pabodero BpeMeHH B aJi(paBUTHOM MOPSIKE.

2.8. 3amuch 3aHATUS B XXypHaJe OCYIECTBISETCS B I€Hb IPOBEICHUS 3aHATHUS:

- laTa MpOBeeHHs (YKCIIO B KJIIETKE, MECSL] Ha BEpXHel Cpoke ciieBa U ClpaBa);

- TeMa 3aHATHA (TeMa 3aHATUS (GOPMYJIHPYETCSs B COOTBETCTBHU C
KaJleHIapHO-TEMAaTUUYEeCKUM  [UIaHUPOBAaHHEM, KOTOpO€, B CBOIO oOuepelb,
COOTBETCTBYET YueOHOH Mporpamme).

2.9. Ilenaror nOMOJIHUTEILHOIO 0Opa30BaHUsS OTMEYAaeT OTCYTCTBYIOIIMX Ha
3aHATHH OyKkBO# - «H» (B rpade, cooTBeTCTBYIOIIEH JaTe 3aHATHSA).

2.10. He nomyckaercs:

- leJlaTh BEPTUKAJIbHbIE MOJYEPKUBAHUS OTEIbHBIX Ipad;

- BHOCUTH UCIPABIICHUs], CTUPAHHUE;

- CTaBUThb B KJIETKaX, NPEJHA3HAYECHHBIX JJI1 OTMETKHA OTCYTCTBYIOILMX Ha
3aHATUSX, TOUYKHU UIIU JpyTHe TOMETKY;

- IenaTh 3alUCU KapaHJalloM.

2.11. B cayyae uU3MEHEHHUS COCTaBa OOBEAWHEHHS «3AYHUCIIEHHBIE» U
«OTYHUCJIEHHBIE» BOCIMTAHHUKK B COOTBETCTBHM C IIPUKA30M YyUYpeXKICHUS
OTMEYAIOTCs IE€JaroroM JIOMNOJHUTENBHOIO O00pa30BaHUS Ha CTpaHULAX, C
yKa3aHHMEM JIaThl «3a4UCICHUS» U KOTUUCIIEHUY.

2.12. B TteueHue y4yeOHOro roga IMemaror AOMOJHHUTEIBHOIO obpa3zoBaHus
CHCTeMaTU4YeCKH 3amoiyiHsAeT rpadpl «CBeOeHHS O TBOPYECKHX JOCTHIKEHHUAX
BOCIIUTAHHUKOBY, «YYET MaCCOBBIX MEPOIIPUATHHA ¢ BOCIIHTAHHUKAMHI.

2.13. K oxypHany mnpuiaraeTcsi CIHCOK BOCIHTAaHHHKOB, I1OCELIAOLIUX
TBOpYECKOE OOBEIUHEHHUE, C 3aKIIFOYEHHEM Bpayda O JO0MycKe K 3aHATUsM. CIIHCOK
O0bEIUHEHHUS C MEAMLIMHCKAMU JOIMYCKaMU (C yKa3aHUEM OTrpaHHUYE€HUMN) XPAHUTCS
y mefarora ¥ NpeocTaBIIsIeTCs M0 TpeOOBaHUIO.

2.14. Bce 3anMcu B XKypHaie JOJDKHBI BECTHCh YETKO, aKKypaTHO (TOJIBKO
IIapPUKOBOM PY4YKOH C ITACTOM CHUHEro IIBeTa).

2.15. Kareropu4ecku 3amperiaeTcsi IOIyCKaTh BOCIIMTaHHUKOB K paboTe ¢
XypHAJIOM.

2.16. 'omoBo#i oTueT 3anonHseTcs negarorom 1 pas B rox: 31 mas.

3. KOHTPOJIb U XPAHEHME XYPHAJIA YUYETA
PABOYEI'O BPEMEHH

3.1. 3amecTHTens AMPEKTOpa, KYypUPYIOIIHMN BONPOCHI COLMATIBHOM U
BOCITUTATEbHON pabOTBl M 3aBeAYIOIIMH OTAEJIEHHEM CIyXObl KOMIUIEKCHOM
IIOMOIIY JETSAM 00€CIeUrBalOT XpaHEeHHE KYPHAJIOB B METOAMYECKOM KaOHWHeTe u
CHUCTEeMaTUYECKH OCYILIECTBIIATh KOHTPOJIb TPABHILHOCTH UX BEIEHHUS.

3.2. «3ameyaHusi IO BENECHHIO JKypHaja» 3amlONHAIOTCS 3aMecTHTeleM
AUPEKTOPA, KyPHUPYIOLIUM BOIIPOCH! COLIMATIBHON U BOCIIUTATEbHOMH paboTHL.



3.3.  XXypHan = exeKBapTaJlbHO B  COOTBETCTBUHM CO  CpOKaMmu
KOHTPOJIbHO-aHAIUTHYECKOIO IIJJaHA IIPOBEPSIETCS 3aMECTUTENIEM IUpEKTOopa IO
COLMAILHON U BOCITUTATEIbHON paboTe, MO UTOraM NPOBEPKU MOTOBUTCS CIIPaBKa C
yKa3aHHUeM 3aME€4YaHHUi U peKOMEHIaluM.

3.4. IluceMeHHbIE 3aM€4YaHHs] U IPEJIOKEHHUS] N0 YCTPAaHEHHIO OIIMOOK B
3aI0JIHEHHH JKypHaJIa Mearor JOMOJHUTENBHOro o0pa3oBaHus 00s3aH UCIIPaBUTh
JI0 CIeHyrollle oudepeaHOl NMpoBepku. HeBbpInmonHeHHs mnpenanucaHuil BiIeYET 3a
co6oif HapyIlleHHe CBOMX JOJIKHOCTHBIX 0053aHHOCTEH, IPUMEHEeHHEe B3bICKaHUH.

3.5. B koHIIe y4eOHOTro rojia 1o OKOH4YaHHUIo yueOHOoro npoiiecca He rosaxHee 10
HIOHS JKypHaJ CHaeTcsi B METOJAWYECKHl KaOWHeT Iyisi XpaHEHHs B apXuBe U
XpaHUTCS B apXUBe B TEUCHUE 3 JIET.



